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& EXPO Orlando FL
2018 Exhibitor Prospectus
The Automotive Recyclers Association (ARA)’s Annual Convention and Exposition is the
international marketplace for automotive recyclers and those involved in the industry to
come together to view new products and learn of the latest updates.

Celebrate 75 years with us!

AND P ROSP EC TI V E EX H IBITOR
The Automotive Recyclers Association, the only trade association
representing the interests of automotive recycling on a global level,
will be hosting its 75th Annual Convention and Exposition
November 1 – November 3, 2018 in Orlando, FL.
ARA’s Convention and Exposition is the premier event in the
automotive recycling industry providing a forum where key
recyclers in the industry come together for three days of meetings,
networking, educational programs and exhibit viewing.
Given the cost of a single sales call, tradeshow exhibiting is a
very cost-effective way for you to present your company’s
products and services to a large group of interested buyers in
a short amount of time. ARA does its very best to make your
exhibit experience a memorable one and plans its tradeshow so
you have uninterrupted, non-competitive tradeshow selling hours.
ARA schedules nothing in competition with your selling opportunity,
striving to keep your expenses to a minimum so you can maximize
your return on investment.
This document is ARA’s Invitation to Exhibit. It contains all the
information you will need to register and reserve exhibit space at the
convention and exposition. Please read this brochure in its entirety.
It won’t take long and it will save you anxiety, confusion, surprise and
misunderstanding.
Don’t miss the best opportunity to directly connect with the
key decision-makers in the automotive recycling industry at the
75th Annual Convention and Exposition.

For questions or inquiries regarding exhibiting at the
75th Annual ARA Convention and Exposition, contact:

KIM GLASSCOCK of Award Winning Events
(615) 223-6656
kim@a-r-a.org
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75 Years Experience

The Automotive Recyclers
Association (ARA), founded
in 1943, is an international
trade association representing
over 4,500 automotive
recycling facilities through
direct or affiliated memberships in the United States and
fourteen other countries
around the world.

Buying Power

Professionals from the most
innovative and progressive
organizations in the industry
will attend the 75th Annual
ARA Convention and Exposition. The tradeshow draws
automotive recycling facility
owners, managers, industry
experts, auction dealers,
insurance personnel,
rebuilders, body shop
personnel, collision repairers,
scrap dealers and the media.

Automotive Industry

Automotive recyclers use and
need power tools, pneumatic
tools, compressors, abrasives,
chemicals, cleansers, sanders,
wrenches, sockets, polishers,
vehicle lifts, vehicle transporters, waste storage containers,
portable heaters, dollies,
uniforms, goggles, helmets,
protective clothing, tow trucks,
forklifts, car crushers, shelving,
racking, pallets, inventory tags
and insurance, etc. If it’s used
in the automotive field,
automotive recyclers use it.
And if you’ve got it, automotive
recyclers will want to see it.
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Tradeshow Success!
We recognize the need for a close and cooperative
marketing and promotion effort to make ARA’s 75th
Annual Convention and Exposition a success for everyone.
To that end, here is what ARA pledges to do to ensure the
greatest exhibit opportunity for you:
UNINTERRUPTED EXHIBIT HOURS: No conflicting
seminars or presentations during tradeshow hours.
EXHIBITOR PUBLICITY: Attendees will see your listing in
the September/October issue of Automotive Recycling,
the Convention Program Guide and on the ARA website.
LEAD RETRIEVAL SYSTEM: Scan barcodes on attendee
badges to capture their information instantly and
accurately. Information may be retrieved following the
show or on a daily basis for immediate follow-up.
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BOOTH SPACE:
Space Allocation for 2018 Booths will be
assigned on a 1st come, 1st served basis,
with priority given to larger booth space
requests. All Exhibit Space Applications
should be received no later than
AUGUST 31, 2018, with a 50% deposit of
total space cost to be considered for
assignment. Beginning September 1st, all
Exhibit Space Applications should be
accompanied by full payment. To ensure
that your contract and deposit have been
received, we suggest using an overnight
courier service or certified mail. Incomplete contracts will be held without space
assignment until they are properly executed. FAXED contracts will not be accepted

TRADESHOW ONLY RATES: Encourages local industry
peers to attend on a daily basis (as may fit their schedule)
increasing show traffic.
TRAFFIC BUILDERS: Various activities scheduled in
exhibit hall and promotions to maintain strong
attendance during exhibit hours
FINAL ATTENDEE “ROLL CALL”: You’ll receive one
free “Roll Call” list of the full paid program conference
attendees to follow up on sales leads.

NOTE: ARA will make every effort to honor an exhibitor’s space
preference, but it must be understood that preferred space may not
be available when applications are received. ARA will try to assign
space to exhibitors based upon the nature of their choices. Show
management has the final space allocation authority.
3

without a VISA, MasterCard or American
Express payment. Your booth space must
be paid in full by SEPTEMBER 28, 2018.
Exhibit Space Rental
Atlantic Halls A-C
ARA Member
Non-Member
Corner Surcharge
End Cap or
Island Surcharge

$1,795 USD
$2,095 USD
$ 250 USD
$ 600 USD

Non-Members
Join ARA Now and $ave!
Complete and mail both your membership
and exhibit applications with payment and
$ave $300 on each 10’x10’ booth space
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EXHIBIT FLOOR PLAN

WHAT’S INCLUDED IN BOOTH SPACE COST?

The 2018 exhibit floor plan has been designed to
provide for the maximum number of exhibitors desiring
to display their products and/or services to automotive
recyclers and automotive salvage facilities.

• Booth Space (10’x10’) for your company display
• Show color pipe and drape
(8’ high back drape and 3’ high side rails)
• 2 Line Company ID sign
• Three (3) complimentary booth personnel badges
(additional badges available-see Exhibit Space
Application)
• Recognition on ARA convention website
• A company listing, including a description of your
product(s) or service(s), in the Convention Program
Guide (deadline for inclusion 9/28/18) and in the
pre-convention issue of Automotive Recycling Magazine
(deadline for inclusion (8/24/18).
• Participation in activities within Exhibit Hall
• Exclusive convention mailing list of attendees
following the show.

Booth height restrictions are as follows:
Island Booths:
14’ construction height
End Cap Booths:
10’ high x 10’ wide drape
Perimeter Wall Booths: 10’ back wall
All Other Booths:
8’ back wall
End caps, booths at the end of back-to-back rows of
booths, allowing access from three sides, have back
wall construction restrictions. End cap back walls can
be no longer than one half the width of the booth and
MUST be centered on the back line. For example: if
exhibitor A purchased booths 427 & 526, the width of
the booth would be 20’. It would be allowed a 10’ wide
back wall, but it must be centered, thereby not allowing
more than 5’ of the back wall to extend down the side
of a neighboring exhibit space (429 and 528). End cap
booths, by their very nature and design, are subject to
the same booth height restrictions as all in-line booths.
Please note: The exhibit hall is carpeted.

2018 EXPOSITION COLOR SCHEME
Side Rail Drape Color
– White
Backwall Drape Colors
– Seafoam & White
Exhibitors may not deviate from show color drapery.

Tip: If you have questions about furniture,
shipping, etc., you may contact:
LEIGH EVERETT 314.621.6677
leverette@paramountcs.com

14) 621-6677
paramountcs.com
D: February 7, 2018
Fire Marshal Approval

4

c
agi

Exhibit Hall

rate
eleb

EXHIBITOR FURNITURE PACKAGES
We are again offering a booth package to all exhibitors
at a discounted rate consisting of the following:
1 – 6’ x 24’ x 30’h draped table,
topped and skirted on three sides
2 – side chairs
1 – wastebasket

COST PER EXHIBITOR FURNITURE PACKAGE = $195
Be sure to indicate # of packages needed on the Exhibit
Space Application. This discount on Exhibitor Furniture
Packages is only available when ordering through ARA.
All other products required for the success of your
exhibit will be ordered through Paramount Convention
Services via the Exhibitor Services Kit (available
online). Items included in the Exhibitor Furniture
Package are provided by Paramount, so should you
have any questions or problems with these items while
on-site, please go to the Service Desk located in the
Exhibit Area.

C
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UPS shipping will be available for inbound and
outbound shipping of exhibit materials. If you utilize a
carrier other than ABF (the show appointed carrier),
you MUST NOTIFY THEM for an appointment to pick up
your freight at the close of the show. All freight must
be picked up by 5pm on Saturday, Nov. 3rd. If your
carrier doesn’t pick up by this time, your freight will be
forced to ship via the show carrier.

EXHIBITOR SERVICES KIT
Paramount Convention Services will be our Exhibitor
Services contractor. Once the Services Kit is available, it
will be sent to you via e-mail. The kit is also available on
the Exhibitor Page at www.araexpo.org. This kit
contains all forms and information necessary to begin
planning for a successful show. Feel free to call Paramount staff or other appropriate contacts at the
number shown at the top of each page within the kit
should you have any questions.

LEAD RETRIEVAL SYSTEM
Lead Retrieval Systems will be available this year
through ATS (order forms are located in the Exhibitor
Services Kit). There are several options available for
you to obtain attendee information. Review the information and select the scanner that fits your needs
before the Advance Discount Rates end.
Exhibitor Giveaways: We welcome and invite you to
provide giveaways to attendees promoting your company and services. However, buttons, stickers or other
giveaway items MAY NOT be placed over any sponsor
logo on name badges or convention totes.

Please refer to www.araexpo.org for the
complete convention agenda and updates.
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EXHIBITOR REGISTRATION
Each exhibiting company will receive three (3) complimentary exhibitor registrations per 10 x 10 booth space.
These registrations give access to the exhibit hall and
allow participation in all activities and meals taking
place in the hall. Should you require additional badges,
they are available at $250 each and may be requested
during your registration process. REGISTRATION
PROCEDURE: You must log in to www.araexpo.org to
register your attending staff. Once online, click on
REGISTER then EXHIBITOR and you will be prompted to
enter your company name and booth #. This will begin
the registration process allowing you to enter the
allotted number of staff and add any extra staff. You
may also indicate any additional items and/or social
events each staff member is to receive and handle
payment for these events in one step.
Please indicate your Exhibitor Description listing in the
appropriate space on the Exhibit Space Application. Be
sure to print legibly and keep your description to 50
words or less. This information will be included in the
Automotive Recycling magazine (deadline: August 24,
2018) and the Convention Program Guide (deadline:
Sept. 28th, 2018). If you have previously submitted
your Exhibit Space Application and have been assigned
a booth, but have not submitted your Description,
please send to kim@a-r-a.org immediately.
Information regarding social activities may be found at
www.araexpo.org. You may indicate your participation
for any activities during registration via the link or you
may update your registration using your sign-in.

Tip: When registering your staff online,
make note of and remember your
password. This allows you to go back
and update / add / edit as needed.
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ASAP
Completed Exhibit Space Application and 50% deposit of total booth fee due to ARA.

August 24, 2018
• Deadline for inclusion in the September/October issue of the Automotive Recycling magazine feature of Exhibitors
and Suppliers. (Published list will be a listing of confirmed exhibitors as of this date).
• Company and product listing information due.

August 31, 2018
• All Exhibit Space Applications received after this date must be accompanied by full payment.
• Cut-off date to receive 75% refund on booth cancellations. NO REFUNDS WILL BE ISSUED AFTER THIS DATE!
• Booth construction plans and layout arrangements for first-time exhibitors, exhibits in peninsula or island booth
spaces, or involving other unusual construction features are due.

September 28, 2018
• Convention Program Guide Ads due.
• Exhibit space should be paid in full.

October 1, 2018
• Hotel reservation cut-off date. All room reservations MUST be made by this date to enjoy the guaranteed $199
single/double occupancy room rate at The Walt Disney World Dolphin Resort. Reservation information may be found
in the HOTEL INFORMATION section of this brochure or at www.araexpo.org.

October 5, 2018
• Deadline for pre-ordering of ATS Lead Retrieval System. Prices increase for on-site orders.

MOVE-IN SCHEDULE
Wednesday, Oct. 31, 2018
9:00am – 5:00pm
Thursday, Nov. 1, 2018
8:00am –3:00pm†
† All exhibitors MUST be completely installed by this time. Show management reserves the right to remove or have installed,
at exhibitors expense, any exhibit not fully installed by the deadline.

Exposition Hours
Thursday, Nov. 1, 2018
Friday, Nov. 2, 2018
Saturday, Nov. 3, 2018

5:00pm – 9:00pm Past Presidents Reception & Expo Opening
Noon – 5:00pm (Lunch Service Noon – 2pm)
* 8:00am – 10:00am (w/Breakfast Service)

Move-Out Schedule
Saturday, Nov. 3, 2018

10:00am – 6:00pm

Exhibitor Meetings
Thursday, Nov. 1, 2018
Saturday, Nov. 3, 2018

*
6

4:00pm – 4:30pm Exhibitor Appreciation Reception
10:00am – 10:30am Vendor Feedback Meeting

Reduced exhibit hours on Saturday, allowing you more time to enjoy Disney and other Orlando attractions with family and friends!
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HOTEL INFORMATION
Our 2018 headquarter hotel is the beautiful
Walt Disney World Dolphin (www.swandolphin.com/home.html). Meetings, educational
sessions and exposition will take place at the
hotel unless otherwise noted (be sure to
reference your on-site Program Guide for
specific locations). Recreational, networking
and optional activities take place as indicated
on the agenda.

ROOM RATES
ARA has negotiated a room rate of $199 for single/double occupancy
+ a $23/day resort services fee for all ARA convention delegates.
You may secure hotel reservations via the link located at
www.araexpo.org under the TRAVEL page or as otherwise directed
at that site. You may call the hotel to secure your accommodations,
but you must indicate you are with the Automotive Recyclers
Association Annual Meeting to receive our group rate.

TRANSPORTATION

In an effort to reduce last-minute cancellations and the possible
liability this creates for ARA, ALL RESERVATIONS WILL REQUIRE
A 1-NIGHT NON-REFUNDABLE DEPOSIT.

FLIGHTS may be scheduled into Orlando
International Airport. It is located 23 miles (45
minutes) from the hotel. Should you wish to
take a taxi and rent a car on-site, there is a
National & Alamo Car Rental desk on-site.
If you have a car on-site, you may receive the
discounted rate of $10 per day for self parking;
if you wish to valet, it will be at the posted
rates.

PLEASE NOTE:
The ARA room block will open on May 1st and will close on
October 1, 2018. Please secure accommodations between these
dates to ensure the best rates possible.
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PLEASE COMPLETE AND SUBMIT BOTH PAGES OF THE EXHIBIT SPACE APPLICATION.
INSTRUCTIONS: Please type or print your information in all sections of this application. Keep a copy for your records.
Return all other copies with your 50% deposit (if submitted by AUGUST 31, 2018). Full payment of total exhibit cost is required if
submitted on or after SEPTEMBER 1, 2018. MAKE CHECK PAYABLE in U.S. Funds to the Automotive Recyclers Association.
MAIL TO: Automotive Recyclers Association, c/o AWARD WINNING EVENTS, 396 Clarkston Drive, Smyrna, TN 37167

COMPANY INFORMATION AND CONVENTION PROGRAM GUIDE EXHIBITOR LISTING
All exhibitors in ARA’s 75th Annual Convention and Exposition will receive one FREE listing in Automotive Recycling magazine’s special
feature issue on Exhibitors and Suppliers plus one FREE listing in the 2018 Convention Program Guide. Please list the following information
EXACTLY as you wish it to appear in these publications. Organizations renting multiple booths will receive one listing. Submission may
be edited for conformity. The DEADLINE for inclusion in the Automotive Recycling magazine Exhibitors and Suppliers issue is
AUGUST 24, 2018. The DEADLINE for inclusion in the Convention Program Guide is SEPTEMBER 28, 2018.

PLEASE PRINT CLEARLY AND LEGIBLY OR TYPE YOUR ENTRY.
Please Check One:
❑ ARA Member
❑ Non-member
❑ Non-Member joining now*
Company Name ___________________________________________________________________________________________________
Address _________________________________________________________________________________________________________
City/State/Province ____________________________________________ Zip/Postal Code ______________________ Country _________
Company Website_______________________________________________________________________________________________
Business Phone# ____________________________ Toll-Free# ____________________________ Fax# ____________________________
Contact ________________________________ Title _____________________ E-mail ______________________________________
(to be listed in Magazine and Convention Program)

Contact ________________________________ E-mail ____________________________ Number of Booth Personnel _______________
(for exhibit materials)

Provide a complete description of your company, services and/or products as you wish it to appear in publications (Limit 50 words)

❑ Use description from 2017
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________

SPACE PREFERENCES: Wherever possible, ARA will make every effort to honor your space preference. Exhibit space is assigned on a
first come, first served basis, pending proper completion of this Exhibit Space Application.

1st choice: __________________ 2nd choice: __________________ 3rd choice: __________________ 4th choice: __________________
If possible, we do not wish to be next to or directly across the aisle from the following companies.

1) ______________________________________________ 2) ______________________________________________
3) ______________________________________________ 4) ______________________________________________
9
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SPACE COST: This application MUST be received with 50% deposit of total amount due (if submitted by AUGUST 31, 2018).
Full payment required for all applications received on or after SEPTEMBER 1, 2018 before space is considered.

PLEASE CHECK ONE, INDICATE NUMBER OF BOOTHS DESIRED, THEN MULTIPLY BY FEE
❑ ARA Member
❑ Non-member

Number of 10’ x 10’ booths

_____ x $1,795

= $ ______________

Non-member surcharge (per 10x10 booth)

_____ x $300

= $ ______________

Corner Booth Surcharge

_____ x 250

= $ ______________

End Cap or Island Booth Surchage

_____ x $ 600

= $ ______________

Exhibitor Booth Furniture Package

_____ x 195

= $ ______________

Additional Booth Personnel

_____ x $ 250

= $ ______________

Upgrade badge to attend all sessions

_____ x

50

= $ ______________

(3 FREE per 10x10 booth space)

SOCIAL EVENTS

Wednesday, October 31
Thursday, November 1
Friday, November 2

TBD
TBD
TBD
TBD

Saturday, November 3
Sunday, November 4

TBD
TBD

}

Activities and
Pricing to be
Announced.

$

$

per person
$

per person

_____ x

$

00

= $ ______________

_____ x

$

00

= $ ______________

_____ x

$

00

= $ ______________

_____ x

$

00

= $ ______________

_____ x

$

00

= $ ______________

_____ x

$

00

= $ ______________

TOTAL AMOUNT DUE:

$______________

50% Deposit due before 08/31/18; FULL PAYMENT must accompany application on or after 09/01/18

PLEASE READ AND SIGN HERE
I / We agree to abide by all rules and regulations governing the Exposition as printed within the Exhibitor Prospectus which are a part of this
application. Acceptance of this application by Show Management constitutes a contract. IMPORTANT: Keep a copy for your records.
Signature ________________________________________________________________________ Date _______________
Name (type or print) _______________________________________________________________________________________
Method of Payment

❑ Check enclosed (U.S. Funds) Check No.: ____________ ❑ VISA ❑ MasterCard ❑ American Express

Credit Card # _______________________________________________ Expiration Date ___________ Security Code ___________
Name on Card _________________________________________________________________________________________
Signature ____________________________________________________________________________________________
Photocopy both sides of the Exhibit Space Application for your records, and return BOTH sides to:

ARA c/o Award Winning Events, 396 Clarkston Drive, Smyrna, TN 37167 ATTN: Kim Glasscock
– or – Email digital file forms to: kim@a-r-a.org
QUESTIONS? Email : kim@a-r-a.org Or call : (615) 223-6656
10

Membership APPLICATION
9113 Church Street | Manassas, Virginia 20110-5456 U.S.A.
PHONE (571) 208-0428 | FAX (571) 208-0430
WEBSITE www.a-r-a.org

Join Now!

SAVE $ 200

ON BOOTH FEES

MEMBERSHIP DUES

COMPANY:

U.S.
Associate Members

$895

PRIMARY CONTACT NAME / TITLE:

CANADA
All Membership Types

$400

OFFICERS OF FIRM:

OUTSIDE the U.S. and CANADA
All Membership Types
$275

MAILING ADDRESS:

All dues payable in U.S. dollars

List up to three officers / titles

SHIPPING ADDRESS:
CITY:

STATE/PROVINCE:

POSTAL CODE:

COUNTRY:
PHONE:

FAX:

NATIONAL TOLL-FREE PHONE:
E-MAIL:

WEBSITE:

TOTAL NUMBER OF EMPLOYEES, INCLUDING OWNERS AND OFFICERS:

Contributions or gifts to the
Automotive Recyclers Association
are not tax deductible as a
charitable contribution.
However, they may be tax
deductible as ordinary and
necessary business expenses.
Application expires
August 31, 2018

PRODUCT/SERVICE DESCRIPTIONS:

METHOD OF PAYMENT:

Associate Membership
Any individual firm, partnership,
or corporation engaged in the
business of selling new motor
vehicle parts, manufacturers of
equipment, supplies or services
to the recycled automotive parts
industry (Non-voting)

❑ CHECK ENCLOSED ❑ VISA/MASTERCARD/AMEX
Payable to ARA

Account # __________________________________________________________________

________________
Expiration Date

________ ___________________________________________________________________________________
Security Code

Cardholder Signature

Sponsor Name (if applicable) _________________________________________________________
If accepted for membership, we agree to abide by the Automotive Recyclers Association Bylaws and Code of Ethics, and understand that
failure to do so may render this membership subject to cancellation.
________ ____________________________________________________________________________
Date
11

Authorized Signature

R U L E S & R E G U L AT I O N S
The Automotive Recyclers Association & Award Winning Events hereinafter referred to as “Show Management."
1. Payment and Refunds Applications submitted on or before August 31, 2018 must be accompanied with at least a
50% deposit of total exhibit cost. Applications received without such payment will not be processed nor will space
assignment be made. The balance of the space rental charge will be due and payable by September 28, 2018 or
applicant forfeits space reserved. Applications submitted on or after September 1, 2018 must be accompanied by
payment in full of the space rental charges. Applications received without such payment will not be processed nor will
space assignments be made. No refunds will be made after August 31, 2018.
It is expressly agreed by the exhibitor that in the event the firm fails to pay the space rental at the times specified, or
fails to comply with any other provisions contained in these rules and regulations concerning their use of exhibit space,
Show Management shall have the right to reassign the booth location shown on the face of the contract or to take
possession of said space and lease same, or any part thereof, to such parties and upon such terms and conditions as it
may deem proper.
In the event of default by the exhibitor, as set forth in the previous sentence, the exhibitor shall forfeit as liquidated
damages, the amount paid by them for their space reservation, regardless of whether or not Show Management enters
into a further lease for the space involved. In case the exposition shall not be held for any reason whatsoever, the rental
and lease of space to the exhibitor shall be terminated. In such case the maximum claim for damage and/or
compensation by the exhibitor shall be the return to the exhibitor of the amount already paid for space at this specific
event.
2. Space Rental and Assignment of Location Whenever possible, space assignments will be made by Show
Management in keeping with the preferences as to location, and as requested by the exhibitor. Show Management,
however, reserves the right to make the final determination of all space assignments in the best interests of the
Exposition.
3. Use of Space, Subletting of Space No exhibitor shall assign, sublet, or share the space allotted with another
business or firm unless approval has been obtained in writing from Show Management in advance. Exhibitors are not
permitted to feature names or advertisements of non-exhibiting manufacturers, distributors or agents in the exhibitor's
display, parent or subsidiary companies excepted. Exhibitors must show only goods manufactured or dealt in by them
in the regular course of business. Should an article of a non-exhibiting firm be required for operation or demonstration
in an exhibitor's display, identification of such article shall be limited to the usual and regular nameplate, imprint or
trademark under which same is sold in the general course of business. Any company without assigned exhibit space
will NOT be permitted to solicit business within the Exhibit Areas.
4. Exhibitor's Authorized Representative Each exhibitor must name one person to be his or her representative in
connection with installation, operation and removal of the firm's exhibit. Such representative shall be authorized to
enter into such service contracts as may be necessary, and for which the exhibitor shall be responsible. The exhibitor
shall assume responsibility for such representative being in attendance throughout all exposition periods; and their
representative shall be responsible for keeping the exhibit neat, staffed and orderly at all times.
5. Installation and Removal Show Management reserves the right to schedule the time for the installation of a booth
prior to the Show opening and for its removal after the conclusion of the Show. Installation of all exhibits must be fully
completed by 3:00 p.m. on Thursday, November 1, 2018. Any space not claimed and occupied by this time may be
resold or reassigned without refund. No exhibitor will be allowed to dismantle or repack any part of his exhibit until
after the closing of the Show - Saturday, November 3rd, 2018 at posted time of show closing.
6. Arrangement of Exhibits Each exhibitor is provided an Official Exhibitors Service Manual. This Manual describes
the type and arrangement of exhibit space and the standard equipment provided by Show Management for booth
construction. All booth space must be arranged and constructed in accordance with the guidelines, provisions and
limitations contained in the Exhibitors Prospectus and/or Service Manual. If, in the sole opinion of Show Management,
any exhibit fails to conform to the show guidelines, or the provisions set forth herein, such exhibit will be prohibited
from functioning at any time during the exposition.
Exhibitor Plan Review: Booth construction plans and layout arrangements for exhibits involving unusual construction
features must be submitted for approval at least forty-five (45) days prior to the opening of the exposition –
September 14, 2018.
7. Exhibits & Public Policy Each exhibitor is charged with knowledge of all laws, ordinances and regulations pertaining
to health, fire prevention and public safety, while participating in this exposition. Compliance with such laws is
mandatory for all exhibitors and the sole responsibility is that of the exhibitor. Show Management and service
contractors shall have no responsibility for the compliance with laws, ordinances and regulations in connection with an
individual exhibitor's space, materials and operation. Should an exhibitor have any questions as to the application of
such laws, ordinances and regulations to their exhibit or display, Show Management will endeavor to answer them. All
booth decorations including carpeting must be flame proofed and all hangings must clear the floor. Electrical wiring
must conform to National Electrical Code Safety Rules. If inspection indicates any exhibitor has neglected to comply
with these regulations, or otherwise incurs a fire hazard, the right is reserved to Show Management to cancel all or
such part of the firm's exhibit as may be irregular, and effect the removal of same at exhibitor's expense. Exhibitors
will not be permitted to store behind their booth background any excess material such as cardboard cartons, literature,
etc. Excess supplies must be stored in areas that will be made available for such purpose. If unusual equipment or
machinery is to be installed, or if appliances that might come under fire codes are to be used, the exhibitor should
communicate with Show Management for information concerning facilities or regulations. Exhibitors must comply
with City, State, and specific facility fire regulations.
8. Storage of Crates and Boxes Exhibitors will not be permitted to store packing crates and boxes in their booths
during the exhibit period, but these, when properly marked, will be stored and returned to the booth by service
contractors. It is the exhibitor's responsibility to mark and identify their crates. Crates not properly marked, or
identified may be destroyed. Show Management assumes no responsibility for the contents of crates or boxes
improperly labeled as "empty." Because of the lack of storage facilities, it may be necessary to store empty crates and
cartons outside the building. Every effort will be made to protect the crates from the elements, but neither Show
Management nor its service contractors will assume any responsibility for damage to them. The removal and return of
large crates will be charged at prevailing rates. Crates, boxes or other exhibit materials unclaimed by the exhibitor after
the Show will be removed at the exhibitor's expense. Exhibitors will be billed by Show Management for removal time
and materials at prevailing rates.
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9. Operation of Displays Show Management reserves the right to restrict the operation of, or evict completely, any exhibit
that, in its sole opinion, detracts from the general character of the exposition as a whole. This includes, but is not limited
to, an exhibit that, because of noise, flashing lights, method of operation or display of unsuitable material, is determined
by Show Management to be objectionable to the successful conduct of the exposition as a whole. Use of so-called
"barkers" or "pitchmen" is strictly prohibited. All demonstrations or other promotional activities must be confined to the
limits of the exhibit space. Sufficient space must be provided within the exhibit space for the comfort and safety of
persons watching demonstrations and other promotional activities. Each exhibitor is responsible for keeping the aisles
near its exhibit space free of congestion caused by demonstrations or other promotions.
Direct Sales: No retail sales are permitted within the exhibit area at any time, but orders may be taken for future delivery.
Contests, Drawings & Lotteries: All unusual promotional activities must be approved in writing by Show Management no
later than 45 days prior to the opening of the exposition – September 14, 2018.
Literature Distribution: Distribution of circulars may be made only within the space assigned to the exhibitor distributing
such materials. No advertising circular, catalogs, folders, tent cards or devices (i.e. balloons etc.) shall be distributed by
exhibitors in the aisles, meeting rooms, registration areas, lounges or grounds of the host facility. Trade publishers are
prohibited from soliciting advertising during the Show. Trade publications may be distributed from their booth, but
automatic distribution is prohibited. Individual distribution may be made to advertisers in a trade publication.
Live Animals: Live animals are prohibited.
Models: Booth representatives, including models or demonstrators, must be properly and modestly clothed. Revealing
attire is prohibited.
Sound: Exhibits which include the operation of musical instruments, radios, sound projection equipment, public address
systems or any noisemaking machines must be conducted or arranged so that the noise resulting from the demonstration
will not annoy or disturb adjacent exhibitors and their patrons, nor cause the aisles to be blocked. Operators of
noisemaking exhibits must secure approval of operating methods, from Show Management, before the exhibit opens. The
cost of licensing fees is the responsibility of individual exhibitors for any music used in the exhibit hall.
Food and/or Beverage: Exhibitors must notify Show Management no later than 45 days prior to Show – September 14,
2018, of intent to serve food or beverage within your booth. Permits may be required by Show Management or city
authorities. All food and beverage must be arranged through Walt Disney World Dolphin Resort via the banquet
department.
Vehicles: Vehicles that are used as part of a display should have no more than a ¼ tank of fuel or 5 gallons, whichever is
less. The tank must be taped shut or have a locking gas cap and the battery cables must be disconnected.
10. Social Activities Exhibitor agrees to withhold sponsoring hospitality suites/rooms or other functions during official
Association activities, including exhibit hours, social functions, educational seminars and any other related activity
scheduled by Show Management. Requests for social activities must be submitted to Show Management for approval and
acceptance. Non-exhibiting or non-sponsoring entities will NOT be allowed to produce, sponsor, host or offer, in any form
or fashion, a social activity during the Convention.
11. Outside Activities Exhibitor agrees not to exhibit, solicit business or conduct business in any location within 20 miles
of Exposition from two days prior to opening through two days after closing (Oct. 30 – Nov. 5, 2018), without prior written
approval of Show Management. Non-profit and charitable Exhibitors agree not to solicit funds or to operate fundraising
events between Oct. 30 – Nov. 5, 2018 within 20 miles of Exposition location. Funds may be solicited for non-profit or
charitable causes only upon written permission of Show Management. If exhibitor fails to comply, Show Management
reserves the right to prohibit business, display or advertisement of products at any time during the exposition.
12. Liability and Insurance All property of the exhibitor remains under their custody and control in transit to and from the
exhibit hall and while it is in the confines of the exhibit hall. Neither Show Management, its service contractors, the
management of the exhibit hall nor any of the officers, staff members or directors of any of the same are responsible for
the safety of the property of exhibitors from theft, damage by fire, accident, vandalism, acts of God, public enemy, riot,
civil commotion or other causes. The exhibitor expressly waives and releases any claim or demand they may have against
any of them by reason of any damage to or loss of any property of the exhibitor. It is recommended that exhibitors obtain
adequate insurance coverage, at their own expense, for property loss or damage and liability for personal injury.
13. Indemnification The exhibitor assumes the entire responsibility and liability for losses, damages, and claims arising
out of exhibitor's activities on the premises and will indemnify, defend, and hold harmless the Hotel, its owner, and
management company, as well as their respective agents, servants, and employees from any and all such losses,
damages, and claims. Exhibitor agrees that it will indemnify and hold and save Show Management whole and harmless
of, from and against all claims, demands, actions, damages, loss, cost, liabilities, expenses and judgments recovered from
or asserted against Show Management on account of injury or damage to person or property to the extent that any such
damage or injury may be incident to, arise out of, or be caused, either proximately or remotely, wholly or in part, by an
act, omission, negligence or misconduct on the part of Exhibitor or any of its agents, servants, employees, contractors,
patrons, guests, licensees or invitees or of any other person entering the exhibition building with the express or implied
invitation or permission of Exhibitor, or when any such injury or damage is the result, proximate or remote, of the
violation by Exhibitor or any of its agents, servants, employees, contractors, patrons, guest, licensees or invitees of any
law, ordinance or government order of any kind, or when any such injury or damage may in any other way arise from or
out of the occupancy or use by Exhibitor, its agents, servants, employees, contractors, patrons, guests, licensees or
invitees of exhibitor's booth. Such indemnification of Show Management by Exhibitor shall be effective unless such
damage or injury results directly from the sole negligence, gross negligence or willful misconduct of Show Management.
Exhibitor covenants and agrees that in case Show Management shall be made a party to any litigation commenced by or
against Exhibitor or relating to this contract or such exhibitor's booth, then Exhibitor shall and will pay all cost and
expenses, including reasonable attorney's fees and court costs, incurred by or imposed upon Show Management by virtue
of any such litigation.
14. Care of Building and Equipment Exhibitors or their agents shall not injure or deface any part of the exhibit building,
the booths, or booth contents or show equipment and decor. When such damage appears, the exhibitor is liable to the
owner of the property so damaged.
15. Other Regulations Any and all matters not specifically covered by the preceding rules and regulations shall be subject
solely to the decision of Show Management. Show Management shall have full power to interpret, amend, and enforce
these rules and regulations, provided any amendments, when made, are brought to the notice of exhibitors. Each
exhibitor, and their employees, agrees to abide by the foregoing rules and regulations and by any amendments or
additions thereto in conformance with the preceding sentence.

